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“We respectfully acknowledge that we are 
on the treaty and traditional territory of 
the Michi Saagiig Anishinaabeg. 

We offer our gratitude to the First Peoples 
for their care for, and teachings about, our
earth and our relations. May 
we honour those teachings.” 
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References: What are they? 

Who, How & When to ask? 

What to provide? 

Insider Tips & Strategies 

Nurture academic relationships 
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References – middle game, as already
a first draft completed 

References – what are they? 

Simply stated they are assessments completed 
by individuals who are familiar enough with your 
research and other abilities that they can provide 
a meaningful commentary. 

They may be: 
• current or previous academic supervisor 
• industrial supervisor 
• teacher or thesis advisor 
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References – details to consider 

How to ask? 

Options – email, in-person and phone, what is your comfort level and awareness 
of your referee? 

If in email, first message is a brief inquiry reminding the faculty member how you 
know them, areas of interest, what the reference is for, and if they are able to 
provide an enthusiastic reference. Plus provide always provide the timeline. 
Follow up if you haven’t heard in a week – email inboxes can get busy. 

Start early – work today to grow your network of possible referees 
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References – details to consider 

Who to ask? …Supervisor, faculty member 

When to ask? … early, 3 wks before scholarship due date 

What to ask?… Will you provide me with an enthusiastic reference for the “xxx” ? 

Do you have time in your schedule? 

Advise you will provide the scholarship details, selection criteria and a draft of 
your outline of proposed research, and bibliography. Stick to the date you say you 
will provide. 

Ask, would it be helpful if I provided you with? 

unofficial transcripts; 
a resume or CCV; 
maybe, written blurbs about how you fit the academic excellence, research 
potential and interpersonal skills assessment criteria; 



 

ALWAYS advise deadline to submit reference and 
provide the guidelines on how to upload a 
reference to the site. 

It is the applicant’s responsibility to ensure your 
references complete and submit their 
assessments early enough to allow you to submit 
your completed application to the research portal 
by the deadline 
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Valuable Resource 

A good reference will: 

Confirm the value of your research project and it’s function in the 
broader community; 
Indicate a familiarity with your academic achievements to date; 
Endorse your project and your ability to achieve the outcomes of your 
project; 
Provide a robust picture of your skills and interests in and outside the 
classroom; 
Provide an explanation of any special circumstances that have come up 
during your academic career; 
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Valuable Resource 

A good reference can: 

Your references can make the difference 
between being one of the pack and the one 
that stands out. 

Be honest with your references about what 
you hope they can address in their letters in 
terms of your strengths, as well as other 
things not apparent from your transcript. 

Ensure that the materials you provide to 
your references is available well in advance 
of the deadline. 
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Remember to say thank you and follow up 
with outcomes: 

Say thank you afterwards 
Confirm you submitted your application 
Provide a timeline for decisions 
Let faculty know if you were successful 
Say thank you 
Keep them updated on your successes 

Scholarship applications are part of the 
graduate studies academic lifestyle; 
always a win to keep bridges of 
communication positive. 
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Upcoming deadline - December 1, 
before 8:00 p.m. (ET): Tri Council 
Canada Graduate Scholarships – 
Master’s Program 

Application Portal: all streams apply 
via portal hosted on the NSERC site 
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Ontario Graduate Scholarship 

Ontario Graduate Scholarship Awards are open to 
School of Graduate Studies graduate programs 
which have a significant research component. A 
significant research component is considered to be 
original, autonomous research that leads to the 
completion of a thesis, major research project, 
dissertation, and/or scholarly publication, that is 
merit/expert-reviewed at the institutional level as 
a requirement for completion of the program. 

Professional programs, defined as primarily 
course-based degree or stream where institutional 
funding is not provided to students (i.e. no RFs or 
GTAs) are not eligible 
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CHALLENGE THE WAY vou THINK 

Questions? 
Please direct any additional questions to: 

School of Graduate Studies 
Blackburn Hall Suite 115 
705-748-1011 Ext. 7245 

janerennie@trentu.ca 

mailto:janerennie@trentu.ca



